“Cube-Callout” Agenda and Minutes
February 5, 2008

1. Welcome

Those in attendance were thanked for showing up at the meeting. We went around the room, and each representative state their name and organization. The following organizations were in attendance:

· Delta Sigma Pi

· Kelley School of Business Indianapolis Student Government

· Investment Club

· Kelley School of Business Chapter of Society of HRM

· German Club

· College Republicans

· RSSA (Russian Speaking Student Association)

· Campus Crusade for Christ

· NASA (Native American Student Alliance)

· Black Student Union

· Alpha Phi Alpha

· SAAS (Student African American Sisterhood)

· Muslim Student Association

· Alpha Phi Sigma

· Student Veterans

· Phi Mu

· Tau Kappa Epsilon

· Student/College Democrats

· Y’ALL

· Clay Pigeons

· SOAR

· Pre-Med Club

· Society of Leadership and Success

· Freethinkers Club

· Camarilla Chapter at IUPUI

· Queers + Allies

· Democracy Plaza

· Campus Outreach

· Alive! Campus Ministry

· American Humanics

· SOS

· Serving Mexico with Love

· Students for Fair Trade

2. Review of Desk Space Agreement

The desk space agreement was thoroughly reviewed. Three important items on the agreement that must be completed upon turning in the document include:

· 10 office hours that your student organization will be present at your desk in the “Cube”
· Contact information for two officers within your organization, one of which is the President.

· Attached document with short description of your organization purpose.

Other items that were discussed included:

· Concern over office hours: There was quite a bit of discussion concerning the required 10 office hours for the “Cube”. Students reported that completing this requirement would be difficult, concerning the lack of computers in the “Cube”, difficulty in retrieving the wireless internet, lack of available members who could sit in the cube, etc. 

It was discussed that the 10 office hours evolved from the three focus group session held in the fall of 2007, whereby students suggested 10 hours after thorough discussion, debate, and review of 5 other documents that universities with similar student desk area spaces required. Recognizing that we are new to this space, and are still trying to figure out the “Cube” area, we have asked organizations to attempt to complete the ten hours this semester. Those organizations that know they will have difficulty with this, should contact Sandy or I and we will accommodate as necessary. It was also mentioned that we will review the office hours requirement throughout the semester and likely make changes for the following year. 

3. Importance of Contact Information/Communication

Please make sure that your organization contact information is correct. Communication concerning issues/policies/procedures/events in the “Cube” is important! In order to ensure that everyone is kept up-to-date, we need your correct information.

4. Signage

No tape could be used anywhere on the desk, and no items may be taped to the “Cube” windows. 

Banners could not be hung from the ceiling due to Campus Center building policies.

5. Kitchen

Items left in the refrigerator after Friday at 5pm, would be disposed of. If your organization needs to store food in the refrigerator for a weekend event, please make note on the food items on what date the food will be used. 

6. Flyers on Desks

We are currently allowing our office staff and certain organizations to distribute flyers on your desks. Please keep us informed of this policy, and we will discuss this item at the next meeting.

7. Mailbox Update

We currently do not have active student organization mailboxes. I, however, am receiving student organization mail. If you are expecting mail over the next few weeks, please contact us immediately. I will be sending out mail announcements as soon as we know more.

8. Next meeting: March 18, 10:30-11:30

9. Lockers

Lockers have currently not been assigned, but will be upon receipt of locks. Once that occurs, we will let you know. In the meantime, if you need to store boxes in the lockers, please do so. However, we ask that you do not put your own lock on the locker, unless approved by CCL first.

10. Open House

The Campus Center is having an open house in April. Those who are interested in participating on a committee to oversee the “Cube” open-house, were asked to sign-up and/or let Sandy or I know.
